




 
 
 

Resolution 

 

                                                            TOWN OF MILTON    
 

                     Kids to Parks Day:  Saturday, May 21, 2016 
A Proclamation  
WHEREAS, May 21st, 2016 is the sixth Kids to Parks Day organized and launched by the 
National Park Trust; and, 
 
WHEREAS, Kids to Parks Day empowers kids and encourages families to get outdoors and visit 
America’s parks; and, 
 
WHEREAS, it is important to introduce a new generation to our nation’s parks because of the 
decline in Park attendance over the last decades; and, 
 
WHEREAS, we should encourage children to lead a more active lifestyle to combat the issues of 
childhood obesity, diabetes mellitus, hypertension and hypercholesterolemia; and, 
 
WHEREAS, Kids to Parks Day is open to all children and adults across the country to encourage 
a large and diverse group of participants; and, 
 
WHEREAS, Kids to Parks Day will broaden children’s appreciation for nature and the outdoors; 
and, 
 
NOW THEREFORE, we of the Town of Milton, Vermont do hereby proclaim to participate in 
Kids to Parks Day. We urge residents of the Town of Milton to make time May 21st, 2016 to take 
the children in their lives to a neighborhood, state or national park.  
 
 
 
Dated at Milton, Vermont this 2nd day of May, 2016 
 
MILTON SELECTBOARD 
_______________________________ _________________________________ 
Darren Adams, Chairperson Ken Nolan, Vice-Chairperson 

 
_______________________________ _________________________________ 
John Bartlett, Clerk John Cushing 

 

_______________________________ 
John Palasik 
 
Filed with the Milton Town Clerk’s Office this ______ day of _______, 2016 
 
Attest: _______________________________________________________________   
                                                 Milton Assistant Town Clerk 
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TO:    Donna Barlow Casey, Town Manager 
COPY:  Erik Wells, Director of Administration & Community Services   
  Development Review Board Members 
  Planning Commissioners 
FROM:   Jacob Hemmerick, Planning Director 
  Jeffrey Castle, Town Planner 
DATE:   April 29, 2016 
RE:  PUD-I, Boundary Line Adjustment, and Site Plan DRB Approval  
SUBJECT:  IRREVOCABLE OFFER OF DEDICATION 
PURPOSE: SELECTBOARD ACTION 
 

THE ISSUE  
 The question before the Board is whether or not to adopt the Resolution authorizing the Town 

Manager to accept the Irrevocable Offer of Dedication with an Easement Deed (as Exhibit A) for a 
twenty-foot wide pathway easement prioritized in the Town Plan and dedicated as a result of a 
Development Review Board Planned Unit Development (PUD) Industrial Subdivision, Boundary 
Line Adjustment & Site Plan approval at 78 Precast Road & 59 Catamount Drive from Camp 
Holdings, LLC, Owner/Applicant and Bellavance Properties, LLC, Owner.   

 

AUTHORITY 

 The Planning Act enables and Milton's  Subdivision Regulations, Zoning Regulations, and Public 
Works Specifications have provisions for dedications. 

 Pursuant to 24 VSA 4431, the Selectboard may accept development rights.  Section 4431 states: 
A municipality may develop a program for purchase or acceptance of development rights and stewardship 
of those rights for the purposes set forth in section 4302 of this title and in conformance with the plan.  

 Pursuant to Subdivision Regulations Section 960, the Selectboard may accept by formal Resolution 
the dedication of an easement.  Section 960 states: 

Final approval by the DRB shall not be deemed to constitute or be evidence of an acceptance by the Town of 
any street, easement, utility, park, recreational area or open space shown on the final plat.  Such acceptance 
may only be accomplished by formal resolution of the Legislative Body. 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

BACKGROUND  

 On May 14, 2015, the Development Review Board issued a Boundary Line Adjustment and Final 
Subdivision and Site Plan Decision for an Industrial Planned Unit Development for the site described 
below. 

Lot 1 is shown on Milton's Tax Map 3 as parcel 20-1 with a corresponding School Parcel Account Number 
(SPAN) of 10583.   Lots 2 and 3 are shown on Milton's Tax Map 3 as Parcel 20 with a corresponding 
SPAN of 10582.  The three aforementioned lots are associated with 78 Precast Road and the PUD.  Lot 22 
is shown on Milton's Tax Map 3 as Parcel 8-22 with a corresponding SPAN of 10664.  Lot 22 is addressed 
as 59 Catamount Drive and associated only with the Boundary Line Adjustment. 
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 In its Decision of June 11, 2015, the Development Review Board included conditions (agreed to by the 
Applicant) dedicating a recreational pathway easement prioritized by the Town.  The conditions 
state: 

Easement Dedication: The Final Survey Plats shall show a pathway easement twenty (20) feet in width 
(per SR810) along the westernmost corner of the proposed Lot 2 (adjacent to I-89) to be dedicated to the 
Town of Milton.  It shall be the obligation of the Town to fence the pathway upon pathway construction (to 
prevent public access to the private facilities).  Final approval by the DRB shall not be deemed to constitute 
or be evidence of an acceptance by the Town of the easement shown on the final plat.  Such acceptance may 
only be accomplished by formal resolution of the Legislative Body (Selectboard). [SR960] 
Legal Documents:  The Applicant shall submit all deeds and any other associated legal instruments for all 
impacted lots for review and approval by the Town Attorney. All requested revisions must be complete 
before the Plat may be recorded.  Only instruments approved by the Town may be recorded in the Town of 
Milton Land Records.  Additionally, the Boundary Line Adjustment Survey Plat and PUD Subdivision 
Plat shall be accompanied by a certificate of title showing the ownership of the easement to be dedicated to 
the Town.  The draft deed conveying the easement to the Town shall also accompany the final application.  
Additionally, a draft of all restrictions of all types which will run with the land and become covenants shall 
be filed with the final Plat and Plans. 

 The Irrevocable Offer of Dedication before the Board was provided to staff by the Applicant, and 
vetted by the Town's Attorney David Rugh (who specializes in real estate).  The easement is shown 
on the recorded plat resulting from the Decision. 

 The grounds for this dedication are specifically rooted in the Subdivision Regulations & Town Plan.  
o Subdivision Regulations Section 710 states: 

The DRB, pursuant to 24 V.S.A. #4417 (as amended from time to time), may require as a 
condition to subdivision approval, the dedication of land or the payment of a fee in lieu of 
land thereof for public recreation and school purposes.   

o Subdivision Regulations Section 810 states:   
The DRB may require, in order to facilitate pedestrian access from the roads to schools, 
parks, playgrounds, or other nearby roads, perpetual unobstructed easements at least 
twenty (20) feet in width.  Easements shall be indicated on the plat. 

o Subdivision Regulations Section 700.3 prioritizes proposals that include "sufficient open 
space for recreation." 

o Subdivision Regulation Sections 700.9 prioritizes proposals that "contain adequate 
provision for pedestrian traffic in terms of safety, convenience, access to points of 
destination and attractiveness." 

o Multi-use path are prioritized in several goals of the Town Plan (see below) as well as Map 11 
of the Comprehensive Plan.  This map shows the proposed recreational pathway (#6), 
connecting West Milton Road to Catamount Industrial Park's Gonyeau Road along I-89.  Map 
11 was included in the 2013 adoption of the Comprehensive Plan as the result of a decade-
long Planning effort by the Town aimed toward establishing right-of-ways for recreational 
paths.   

 In 2001 the Long Range Access and Mobility Committee first recognized a need for 
bike and recreation paths. 

 And in 2002, The Alternative Transportation Plan appears to be the first instance 
where  a shared use path -- specifically prioritizing a connection between the Town 
Core and Colchester -- was recommended. 

 The recreation pathway initiative seemed to gained momentum in earnest in 2007, 
when the Milton Planning Commission hosted a public input session where they 
learned a majority of the people were interested in a bike path.  
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 The same year (2007) a town-wide survey conducted for the Milton Recreation 20- 
year Recreation Master Plan found that the highest prioritized new facility were 
pedestrian/bicycle paths.   

 As a result, the Selectboard created the Ad Hoc Recreation Pathways Committee in 
2007 to advise the Board on potential recreational pathway locations.   

 After two years of study, the Committee released the Ad Hoc Recreation Pathways 
Committee Evaluation Report in 2009, describing the process through which the 
Committee arrived at a prioritized list of pathways, featuring a list of nineteen (19) 
conceptual pathways.    

 In 2013, the Comprehensive Plan was amended to add several goals related to 
recreational pathways, and included half of the Ad Hoc Committee's 19 proposed 
pathways on Map 11. 

 With priority pathways identified in the Comprehensive Plan, the Selectboard retired 
the Recreation Pathways Committee in July 2013 and (in its motion) requested that the 
Town's planning boards and commissions continue the work.   

 Comprehensive Plan identification also provided a rational basis for the DRB to 
proceed. 

 

 FUNDING  
General Fund Budget 
 The only expense to be incurred by the Town to accept the IOD and Warrantee Deed is the cost of 

recording the instruments in the land records, $10 per page.  This would be funded by the Planning 
Department's recording line.   

Capital Improvement Plan  
 Neither acquisition of right-of-way nor pathway development is identified in the Capital 

Improvement Plan at this early stage. 
 

CONNECTION TO ADOPTED GOALS 
 The Chittenden County Metropolitan Planning Organization's Regional Active Transportation Plan 

of 2008 Maps 4.1-B (p.105 of PDF) shows the subject trail as a recommended shared-use facility.  

 The Town of Milton Comprehensive Plan goals addressing this include: 
o Goal 4.4.2. Promote public awareness of the benefits of multi-use pathways. 

o Goal 4.4.0  Seek to include the highest prioritized pathways within the Capital 

Improvement Plan. 

o Goal 4.4.4. Encourage multi-modal pathways connections that complement existing 

and planned sidewalk locations. 

o Goal 4.4.5. Encourage the connection of local pathways to regional pathway networks. 

o Goal 5.2.2. The Town should seek and pursue funding opportunities for implementing a 

network of multi-use pathways in Town and continue to add to its sidewalk network, which 

would encourage residents to use alternative modes of transportation.   

o Goal 5.2.3. In conjunction with the Town’s land use policies, the Town shall continue to 

support the development of sidewalks and multi-use pathways in Town, by both 

constructing them as part of the Town’s Capital Improvement Plan and by requiring 

developers to construct them in association with new development projects.  [emphasis 

added]. 

https://ccrpcvt-public.sharepoint.com/Studies%20and%20Reports/Regional%20Bicycle-Pedestrian%20Plan%20Update.pdf
https://ccrpcvt-public.sharepoint.com/Studies%20and%20Reports/Regional%20Bicycle-Pedestrian%20Plan%20Update.pdf


Planning Division Memo for Selectboard Agenda Item 

IRREVOCABLE OFFER OF DEDICATION RESULTING FROM PUD/SUBDIVISION 
 

Page 4 of 4 
 

o Goal 7.6. Pursue multi-use recreation paths [as a transportation goal] in Milton. 

 Finally, the subject property is located in the Catamount Planning Area.  The Comprehensive Plan 
has specific goals for this area and states, "This area is close to the Vermont Agency of Transportation 
maintenance facility and the Colchester Park and Ride; therefore it would be useful to establish a 
bike/multi-use path within this area"; and " Goal 9.7.3 Enhance multi-modal transportation 
opportunities". 

   

STAFF ANALYSIS 
Legislative Impact 

 If the Selectboard were to authorize acceptance of the IOD with Easement Deed (as Exhibit A), it 
would be the first link of Trail #6 shown on Map 11 of the Comprehensive Plan.  The proposed trail 
crosses 10 parcels,  making this one of the most feasible pathways to establish.  Staff estimates that -- 
with robust development in the I-2 and R3 Zoning Districts along with consistent support by 
decision-makers -- a connected right of way between Gonyeau Rd. and W. Milton Rd. could be 
possible within a decade. 

Community Impact 

 Acceptance of this offer would be a concrete step towards the creation of a new transportation and 
recreation amenity prioritized by the Town.  This amenity would create a safe commuting and 
recreational  corridor between the Town Core, Catamount Industrial Park, Colchester Park & Ride, 
and the Champlain Scenic Byway. 

 Finally, a pathway visible from I-89 provides natural public safety surveillance and would showcase 
an amenity appealing to potential residents and employers seeking to be in a location that offers 
recreational amenities valued by active people. 

Fiscal Impact 

 Of the trails identified in the Plan, this trail seems to be one of the most feasible and functionally 
useful at a regional scale, making it likely to garner future state funding.  

 Development and maintenance of a pathway, like any publicly travelled way, incurs costs.   

 If the town were able to obtain a connected right-of-way, it would next have to consider Capital 
Improvement Plan project identification, project scoping, and maintenance cost analysis as a next 
step. 

Administrative Impact 

 Accepting this IOD would have minimal staffing impact. 

 

IMPLEMENTATION 
If authorized for acceptance, the Manger could sign the IOD and staff would record this in the land 
records. 
 

ATTACHMENTS 
1. Resolution 
2. Irrevocable Offer of Dedication 
3. Survey Plat 
4. Map 11 of the Comprehensive Plan 

https://scenicbyways.info/byway/53360.html


 SELECTBOARD 
 

RESOLUTION 
 

IRREVOCABLE OFFER OF DEDICATION FOR EASEMENT 
RE: Development Review Board Planned Unit Development (PUD) Industrial Subdivision, Boundary Line 
Adjustment & Site Plan approval at 78 Precast Road & 59 Catamount Drive from Camp Holdings, LLC, 

Owner/Applicant and Bellavance Properties, LLC, Owner 
 
WHEREAS, in its Decision of June 11, 2015 for the project referenced above, the Development Review 
Board included a condition (agreed to by the applicant) dedicating an easement for a recreational 
pathway prioritized by the Town's Plan; 
 
WHEREAS, pursuant to 24 VSA 4431, the Selectboard may accept development rights; 
 
WHEREAS, pursuant to Subdivision Regulations Section 960, final approval by the DRB shall not be 
deemed to constitute or be evidence of an acceptance by the Town of any street, easement, utility, 
park, recreational area or open space shown on the final plat, such acceptance may only be 
accomplished by formal resolution of the Legislative Body; 
 
WHEREAS, the Irrevocable Offer of Dedication before the Board was provided by the Applicant and 
vetted by the Town's Attorney for Selectboard consideration. 
 
THEREFORE, BE IT RESOLVED by the Town of Milton Selectboard, by authority granted in the Planning 
Act and Town of Milton Subdivision Regulations , to adopt this Resolution authorizing the Town Manager to 
execute the Irrevocable Offer of Dedication as presented. 
 
Dated at Milton, Vermont this ______ day of _________, 2016 
 
SELECTBOARD 

_______________________________ _________________________________ 
Darren Adams, Chairperson Kenneth Nolan, Vice Chair  

 

_______________________________ _________________________________ 
John Bartlett,  Clerk John Cushing 

 
_______________________________ 
John Palasik 

 
Filed with the Milton Town Clerk’s Office this ______ day of _____________, 2016 

 

Signed: __________________________________________________________________ 
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2013 Comprehensive Plan
Proposed Pathways Key
1 - Safe Across 7
2- Sarah's Pathway
3 - Hardscrabble - Town Forest
4 - Arrowhead Lake
5 - West Milton Working Landscape
6 - West Milton Road - Gonyeau Road
7 - Town Forest to East Road
8 - Devino Road - Rollin Irish Road
9 - West Milton Loop
10 - West Lamoille River Walk

*Note:  All proposed pathway locations are
conceptual and subject to change.
This map does not constitute an Official Map.
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Donna Barlow Casey, Town Manager • 43 Bombardier Road, Milton, VT   05468-3205 
dbarlowcasey@town.milton.vt.us • Telephone 802-893-6655 • Fax: 802-893-1005 

 

MEMORANDUM 
DATE:  4/29/2016 

TO: Selectboard  

FROM: Donna Barlow Casey 

RE: Financing for the Bombardier Property 

John Gifford requested quotes for loans from Key Bank, Merchants Bank and People’s United Bank in 
order to finance the Bombardier property purchase.   

• Key Bank declined to provide a quote.   

• People’s  Bank would not give us a bid for long term borrowing without certification from Paul 
Giuliani that we had published our intent to sell bonds in a specific manner.  We have not done 
that so they would not bid on the long term note.  They did however offer a one year Bond 
Anticipation Note.   The specifics are:  $390,000 @ 1.35%, Issue date May 20, 2016 or before, 
ONE YEAR TERM, Interest to be paid at maturity, NO pre-payment penalty.  

• Merchant’s offered long term notes:  The principal amount being $390,000.  There is no pre-
payment penalty  

Term Interest Rate Annual Payment Amounts* 
5 year 1.75% $78,000.00 
7 year 1.91% $55,714.29 
10 year 2.20% $39,000.00 
15 year term 2.57% $26,000.00 

*Without interest 

Recommendation:  Proceeding with the one year People’s United BAN offers the Town the flexibility to 
incorporate the Bombardier property purchase into any other borrowing we may do in the near future.  
This seems a good option, while we explore final decisions on the Route 7 M4-D project and clarify 
details on the proposed Hourglass project.  Also, the rate for the BAN  is good for the first year.   

 

 



Resolution 
                                                            TOWN OF MILTON 

 
Financing for the Bombardier Property Purchase 

 
WHEREAS, The Town of Milton has received voter authority to purchase the Bombardier property located at 57 
Bombardier Road, Milton, Vermont; and, 
 
WHEREAS, the Town needs to secure financing in order to execute the purchase; and, 
 
WHEREAS, the Town has voter authorization to incur long term debt for investment in Route 7 infrastructure 
and roadway modifications commonly referred to as the “Hourglass” project; and, 
 
WHEREAS, the details and timeframe for all these projects overlap, but are presently incomplete; and 
 
WHEREAS, it could be financially prudent to seek financing that combines more than one of these projects into 
a single debt; and,  
 
WHEREAS, the Town has an advantageous interest rate on a one year Bond Anticipation Note that would afford 
the opportunity to postpone long term funding of the Bombardier property into a timeframe in which critical 
decisions on the other projects are likely to be made;  
 
THEREFORE, BE IT RESOLVED, the Selectboard authorizes the Town Manager to execute a Bond 
Anticipation Note through People’s United Bank in order to move forward with the Bombardier property 
purchase.   
 
Dated at Milton, Vermont this ______ day of _________, 2016 

MILTON SELECTBOARD 

_______________________________ _________________________________ 
Darren Adams, Chairperson   Kenneth Nolan, Vice-Chairperson 

 
_______________________________ _________________________________ 
John Bartlett, Clerk    John Palasik  

     

_______________________________  
John Cushing     

  
Filed with the Milton Town Clerk’s Office this ______ day of _______, 2016 
 
Attest: _______________________________________________________________   
                                                 Milton Town Clerk 



Resolution 
                                                            TOWN OF MILTON 

 
Financing for the Bombardier Property Purchase 

 
WHEREAS, The Town of Milton has received voter authority to purchase the Bombardier property located at 57 
Bombardier Road, Milton, Vermont; and, 
 
WHEREAS, the Town needs to secure financing in order to execute the purchase; and, 
 
WHEREAS, the Town has solicited proposals for financing from three Vermont banks offering municipal 
financing; and, 
 
WHEREAS, Merchant’s bank offered the Town reasonable financing rates for terms of 5, 7, 10 and 15 years; and 
 
WHEREAS, the Town wishes to take advantage of this offer;  
 
THEREFORE, BE IT RESOLVED, the Selectboard authorizes the Town Manager to execute financing through 
Merchant’s Bank for $390,000 at _____% for a term of ______ years.   
 
 
Dated at Milton, Vermont this ______ day of _________, 2016 

MILTON SELECTBOARD 

_______________________________ _________________________________ 
Darren Adams, Chairperson   Kenneth Nolan, Vice-Chairperson 

 
_______________________________ _________________________________ 
John Bartlett, Clerk    John Palasik  

     

_______________________________  
John Cushing     

  
Filed with the Milton Town Clerk’s Office this ______ day of _______, 2016 
 
Attest: _______________________________________________________________   
                                                 Milton Town Clerk 
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MEMORANDUM 
DATE:  4/21/2916 

TO: Selectboard  

FROM: Donna Barlow Casey 

RE: Salary Adjustment for Finance Director Position 

In order to establish a reasonable expectation of achieving a successful search for a new Finance 
Director the Town needs to establish a realistic salary range for this position.  In order to assess whether 
our current salary range fits these goals, I’ve looked at our existing salary ranges for both Finance 
Director ($61,722 - $79,053) and Deputy Chief Financial Officer ($50,297 – 64,728) positions, adjusted to 
reflect an increase of 3.25% for FY 2017. My rationale in examining both categories is to be prepared for 
the potential that we might have a motivated candidate with excellent skills who has fewer years 
experience than we’d prefer and no preferred, experienced applicants.  In this scenario, and only for the 
right candidate, I’d want to have the option to consider hiring in at the Deputy Chief Financial Officer 
level and incentivizing advancement to the Director’s position over a period of 2-3 years with specific 
benchmarks conditioned in the offer.  

As you will note, neither of the current ranges (above) reflect compensation that is likely to attract the 
experience or expertise we are seeking.   As a result, I am seeking input from the Selectboard on 
establishing a new salary range and will ask that the FY 2017 budget be amended for the Finance 
Department in order to allow us to proceed with a hiring process. 

To help inform a decision regarding a viable hiring range, I looked at the most recently published (FY 
2014) VLCT Annual Compensation Report for communities with populations close to Milton’s.  The 
spreadsheet below identifies the reported compensation and presents an adjustment (increase) to this 
compensation for FY 2017 – which is the timeframe for hiring.   

 

Municipality Population
 2014 Annual 

Compensation 
 Estimated FY 17 
Compensation**  Other Responsibilities/considerations 

Bennington 15,555                      72,800.00$             80,131.00$                
Brattleboro Town 11,848                      76,939.00$             84,686.99$                Is also Treasurer

Essex Junction Village 9,498                         83,554.00$             91,968.14$                 Receives additional stipend of $75 per 
week for serving as Assistant Manager 

Milton 9,479                         62,774.00$             69,095.98$                
Springfield 9,284                         78,936.00$             86,885.10$                

Williston Town 8,962                         68,806.00$             75,734.96$                
Shelburne 7,449                         65,603.00$             72,209.42$                

* Source: VLCT 2014 Annual Compensation Report
** Increase of 3.25% in each of 3 years to adjust to likely hiring year rate



If we look at the Estimated FY 17 Compensation column, the FY 2017 range for comparable communities 
is projected to be $72,200 - $91,968. This is close to the range for Milton’s Grade 22 as noted in the 
following chart.  I suggest that we elevate the Finance Director’s position to Grade 22, making it 
equivalent with that of the Police Chief and a Public Works Director having an engineering degree, both 
of which from my perspective carry a similar level of responsibilities, albeit in different disciplines.     

 

I am also recommending that the Deputy Chief Financial Officer job description be moved to Grade 19. 
This places that position in the same category as the Highway Superintendant and the Water/WWater 
Superintendant, and the Public Works Supervisor positions.  The change places the Deputy Chief 
position at a level consistent with positions having similar responsibilities for oversight and expertise. 

 

Grade Title Minimum Maximum
20 Finance Director 72,200$        86,900$        
21 Town Engineer PT

DPW Director
22 Pol ice Chief

Publ ic Works  Director/Town Engineer
Town Clerk/Treasurer (w/ Finance Director Duties )

64,471$        82,962$        

69,582$        89,533$        



 

TOWN OF MILTON 
Job Description 

 
Title: Finance Director     Date: April 29, 2016 
 
Department: Finance     Reports to: Town Manager  
 
FLSA Designation:  Full time Exempt 
______________________________________________________________________ 

 
OVERVIEW OF POSITION 
Under the general supervision of the Town Manager, the Finance Director performs highly responsible 
management and administrative work directing and coordinating the varied functions of the Town’s Finance 
Department. This position interprets and administers federal, state, and local laws, regulations, and policies 
relevant to municipal financial management. The Director is responsible for: maintaining and improving upon 
the efficiency and effectiveness of all areas under his/her direction and control; performing varied and 
responsible duties requiring a thorough knowledge of departmental operations and the exercise of judgment 
and initiative in completing tasks, particularly in situations not clearly defined by precedent or established 
procedures. Work is reviewed through written reports, for the attainment of goals and objectives, and 
adherence to established policies and procedures.   

ACCOUNTABILITY 
Reports directly to and is accountable to the Town Manager. 

ESSENTIAL DUTIES & RESPONSIBILITIES 

• Initiates, plans, organizes and directs the financial management functions related to accounting systems, 
receipts and disbursements and related activities. 

• Responsible for determining, organizing and directing the operational staff of the Finance Department. 

• Responsible for establishing, monitoring and reviewing policies and procedures relating to accounting 
and financial management operations. 

• Establishes and maintains a system of customer responsiveness in the overall delivery of financial 
services to customers consistent with the need to protect the Town’s financial interests. Responds to 
public inquiries for financial information and promotes positive relations with the public, other 
employees, department heads, financial institutions, and governmental subdivisions.  

• Coordinates the overall preparation of the town-wide operating budget and works with the Director of 
Administration in preparation of the capital budget; prepares and manages Department budget; 
provides for the monitoring of expenditures in accordance with available funds and budgetary 
requirements; provides for a system of encumbrance accounting. 

• Responsible for the tracking, depreciation and reporting on the Town’s assets and infrastructure. 

• Responsible for the preparation and sale of bond issues and tax anticipation notes. 

• Prepares and/or directs routine, periodic and special reports of an accounting and fiscal nature. Provides 
technical support to the management staff answering inquiries and providing guidance on financial 
matters. 

• Directs the audit and approves disbursements for goods and services within the budget appropriations. 



 

• Oversees the investment of City funds and the payment of bond obligations. 

• Attends and occasionally presents at evening meetings as required. 

• Prepares written and oral reports for delivery at Board of Selectmen and Budget Committee meetings, 
staff meetings and for the public.  

OTHER RESPONSIBILITIES 

• Works closely with the Town Manager on various issues and special projects and provides support in any 
capacity s/he may request. Periodically, the Finance Director will consult with the Town Manager 
concerning over-all financial administrative policy matters and related decisions, budget preparation, 
debt management/planning and when unusual circumstances arise.  The Director’s work shall be 
reviewed through periodic audits, conferences, reports and program results.   

• It is expected that the Finance Director will make decisions independently throughout the work day 
relative to internal operations of the Finance Department. S/he will develop, maintain, and oversee 
implementation of standard operating procedures for all aspects of his/her departmental operations. 

• Responsible for accurate and proper management of all the Town’s financial operating records 
pertaining to but not limited to the General and Enterprise Funds, general ledger, special or restricted 
appropriations, reserves, revenues, grants and/or other operations, etc. in accordance with Generally 
Accepted Accounting Principles. 

• Oversees the maintenance of comprehensive accounting records for the Town including cash books, 
general ledgers for fund accounts, journals, and records of debt; ensures compliance with municipal 
finance laws and practices.   

• Supervises expenditures of all town funds; examines vouchers, department bills; payrolls; manages cash 
position of municipality. Responsible for developing and implementing Town purchasing system. 

• Develops and manages financial management systems, methods and techniques for all departments; 
assures orderly cash flow of receipts and expenditures, including tax collection.  

• Oversee production of water and sewer bills and administration of contracts and grants. 

• Will reconcile and close all expense and revenue accounts on a monthly basis. Prepares monthly 
revenue and expenditure reports for the Town’s management staff and its Treasurer. 

• Maintains financial records and accounts of appropriations, expenditures, special assessments, bonds, 
warrants and other municipal activities and regularly measures same against annual general or 
enterprise fund appropriations. Will prepare quarterly financial projections of the Town’s finances (all 
funds, expenses and revenues) through to the end of the fiscal year paying particular attention to 
projected overages or deficits. Such reports typically are to be made available within 10 days of the end 
of the quarter.  

SUPERVISORY RESPONSIBILITIES 
• Will be responsible for the general supervision of Departmental Staff. Carries out supervisory 

responsibilities in accordance with policies and applicable laws.  Responsibilities include: interviewing 
and training employees; planning, assigning and directing work; appraising performance and 
recommending pay increases; implementing succession plans; addressing complaints and resolving 
problems; and making recommendations to the Town Manager concerning employee hiring, rewards or 
discipline. 

 



 

EDUCATION & EXPERIENCE 
Bachelor’s degree in Accounting, Business Administration, Public Finance or Administration or a closely related 
field; plus four (4) to six (6) years of progressively responsible experience in a municipal financial administrative 
position.  A Master’s degree in Business Administration, Public Administration is desirable; a C.P.A. designation is 
preferred. 
 
In lieu of the above, any equivalent combination of training and experience that provides the following 
knowledge, abilities and skills may be considered at the discretion of the Town. 

KNOWLEDGE, SKILLS & ABILITIES 
The Finance Director shall: 

1. Possess a Bachelor’s degree in Business Administration, Public Administration or closely related field and 
a minimum of four (4) years of municipal accounting experience. 

2. Possess a minimum of two (2) years experience supervising more than one employee.  

3. Have knowledge of state laws pertaining to finance, accounting, fund and/or program accounting, rules 
and regulations that apply to Town finances including but not limited to: budgeting; purchasing; 
knowledge of computers and computerized municipal or fund accounting systems; experience preparing 
financial analysis and reports; ability to establish and maintain effective working relationships with the 
public and with other government officials.  

4. The ability to make mathematical calculations rapidly and accurately; to analyze cash flows and 
expenditures. 

5. Possess strong PC skills including word processing, database management and spreadsheets. 

6. Be detail oriented, quality driven and have a strong work ethic, coupled with the ability to work 
independently and meet deadlines. 

7. Possess excellent interpersonal skills and be able to deal effectively with the public and staff. 

8. Have an excellent past work history. 

PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to sit; use hands to finger, handle or 
feel; reach with hands and arms; talk or hear.  The employee is occasionally required to stand and walk.  The 
employee must occasionally lift and/or move up to 25 pounds.  Specific vision abilities required by this job 
include close vision, color vision and ability to adjust focus. 

WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential functions.  
 
The noise level in the work environment is usually moderately quiet.  The following physical activities represent 
requirements of the job:  will be completed in the final version of this job description. 
 



Resolution 
                                                            TOWN OF MILTON 

 
Adjustment to Milton Wage and Salary Schedule 

 
WHEREAS, The Town of Milton has established a new job description for the position of Finance Director; and, 
 
WHEREAS, the Finance Director acts as the principle financial advisor to the Town Manager and Selectboard; 
and, 
 
WHEREAS, this position exercises considerable judgment and discretion in formulating, managing and 
controlling administrative and fiscal policies including strategic planning for financial systems; and, 
 
WHEREAS, the Finance Director supervises and directs the Town’s financial operations; assigns workloads and 
establishes work schedules, directing and supervising the duties of assigned staff; and 
 
WHEREAS, the Finance Director works closely with the Town’s leadership team to develop and implement the 
Town’s budget, enhance programs and services and provide management analysis on a broad array of operational 
and capital opportunities; and,  
 
WHEREAS, the Town wishes to also preserve a financial position for a Deputy Chief Financial Officer that 
could assist a Finance Director with various departmental responsibilities, and/or serve in lieu of the Director 
during leave times and potentially as an interim department head during vacancies;  
 
THEREFORE, BE IT RESOLVED, the Selectboard authorizes adjustments to Milton’s Wage and Salary 
Schedule that results in moving the Finance Director’s classification from Grade 20 to Grade 22, and also moves 
the Deputy Chief Financial Officer’s position from Grade 16 to Grade 19. 
 
Dated at Milton, Vermont this ______ day of _________, 2016 

MILTON SELECTBOARD 

_______________________________ _________________________________ 
Darren Adams, Chairperson   Kenneth Nolan, Vice-Chairperson 

 
_______________________________ _________________________________ 
John Bartlett, Clerk    John Palasik  

     

_______________________________  
John Cushing     

  
Filed with the Milton Town Clerk’s Office this ______ day of _______, 2016 
 
Attest: _______________________________________________________________   
                                                 Milton Town Clerk 
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Milton Selectboard Meeting Minutes 1 
April 18, 2016 6:00 P.M.  2 

Municipal Building Community Room 3 
       4 
Selectboard Members Present:  Kenneth Nolan, Vice Chair; John Bartlett, Clerk; John Cushing, Member; 5 
John Palasik, Member 6 

Selectboard Members Not Present:  Darren Adams, Chair 7 

Staff Members Present: Erik Wells, Director- Administration & Community Affairs; Jacob Hemmerick, 8 
Planning Director; Nathan Lavallee, Water/Wastewater Superintendent; Dustin Keelty, Public Works 9 
Supervisor; Kym Duchesneau, Recreation Coordinator; Ben Nappi, Assistant Recreation Coordinator;  10 
Brett Van Noordt Chief of Police; Don Turner Jr., Fire/Rescue Chief   11 
 12 
Others Present: Jessica Groeling, Joe Smith, Jim Goudie, Roger Dickinson, Marcel Choquette,  13 
 14 
I. Call to Order –  Nolan called the meeting to order at 6:00 PM 15 
 16 
II. Flag Salute – Nolan led the attendees in a Salute to the Flag.  17 

 18 
III. Agenda Review- None  19 

 20 
IV. Public Forum- None  21 

 22 
V. Event Permits & Orders 23 

A. Little League Opening Day Ceremony  24 
Bartlett moved to approve the Facility Use Permit for Milton Little League as presented, 25 
second by Palasik. Approved unanimously.  26 

 27 
B. Nordic Soccer Cup 28 

Cushing moved to approve the Facility Use Permit for Nordic Soccer as presented, 29 
second by Bartlett. Approved unanimously. 30 
 31 

C. Color Run 5K School Fundraiser  32 
 Cushing moved to approve the Facility Use Permit for the Color Run 5K Fundraiser, 33 
 second by Bartlett. Approved unanimously.  34 
 35 
D. Health Order 36 

 The Selectboard acted as the Board of Health for this agenda item. Deputy Health 37 
 Officer  Roger Dickenson reviewed a Health Order for 158 Cobble Hill Road that 38 
 addressed multiple violations of the Vermont Rental Housing Code. Bartlett moved 39 
 approve the Health Order, second by Cushing. Approved unanimously. 40 

 41 
VI. Discussions  42 

A. Economic Development Strategies  43 
  Mike Miller, Planning Director for the City of Montpelier who previously held the same  44 
  role for the City of Barre provided an overview of economic development strategies he  45 
  had utilized in each community. Miller said to determine what the regional markets says 46 
  in terms of viability and need, why development should be “here” rather than “there.”  47 
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  The critical first step is to have a well thought out and cohesive overall vision and to  48 
  market the community’s strengths and provide incentives. The Selectboard will need to  49 
  decide on a comfort level regarding risk to take, Miller said. In terms of a tax increment  50 
  financing (TIF) district, that is deciding the amount of development and the scope  51 
  required to create an adequate amount of increment to satisfy indebtedness. In Barre  52 
  City, they had an active process to recruit employers to fill in the vacant store fronts  53 
  centered around the goal of adding 500 new jobs to downtown. The key element was  54 
  building a new space to house employers on Main Street in downtown- Barre City Place. 55 
  The Board thanked Miller for this time and valuable insight. 56 
 57 

B. Water Leak Mitigation Progress Update 58 
Water/ Wastewater Superintendent Nate Lavallee explained that all the remaining leaks 59 
had been identified with the use of leak detection equipment and consultants from the 60 
State of Vermont. Two leaks were located on Middle Road and Maplewood Ave. that 61 
will be repaired this week. The work under the railroad crossing at Turner Ave. resulted 62 
in finding no leak under the tracks, but the water was able to be rerouted so the loss is 63 
no longer taking place. Overall, after these repairs the Town’s water loss will be less 64 
than 10%, which is excellent Lavallee said. The Board thanked the Water Department for 65 
all its hard work to resolve this issue. 66 
 67 

VII. Old Business 68 
A. Municipal Campus Security System Upgrade 69 

  Don Turner, Brett Van Noordt and Dustin Keelty went through a proposal to upgrade the 70 
  municipal campus security system that had been first discussed with the Board last  71 
  February. A main control board needs replacement to enable the electronic entry  72 
  system in the municipal building to be repaired, the proposal requested that the  73 
  security system at the fire and rescue stations are upgraded at the same time so all the  74 
  buildings are tied into the same system. The system upgrade, with a cost of   75 
  approximately $28,000 would be funded from the Police, Fire and Contingency budgets  76 
  for FY ’16. $20,000 of those funds would come from the Police Department budget,  77 
  which due to two open Patrol Officer Positions is running a surplus for the fiscal year.  78 
  Bartlett moved to approve the Municipal Campus Security System upgrade resolution as 79 
  presented, second by Palasik. Approved unanimously. 80 
 81 

B. Community Solar Project 150 kW System Lottery  82 
 Wells explained he is looking for Board approval to go ahead with entry into this lottery 83 
 that Jesse Stowell of Sun Edison addressed last month. It would be another option to 84 
 consider for the community solar array in Town and does not commit the Town to doing 85 
 anything. The projects will be further discussed this summer. Bartlett moved to 86 
 authorize Sun Edison to enter the 150kW solar lottery, second by Palasik. Approved 87 
 unanimously. 88 

 89 
VIII. New Business 90 

A. Police Education Grant 91 
 Van Noordt explained this grant would assist in prevention and education for safe 92 
 streets to address speeding and drunk driving based on infractions in previous years. 93 
 Cushing moved to approve the Police Education Grant application as presented, second 94 
 by Palasik. Approved unanimously.  95 

 96 
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IX. Manager’s Report 97 
Wells stated Barlow Casey had something unexpected come up so he was covering the meeting 98 
in her place. He shared that the Park Clean Up this past Saturday was a great success and a 99 
great help for getting Bombardier Park ready for the Spring. In addition, bids are out of 100 
construction inspection and a construction contractor for the McMullen Sidewalk Project. 101 
Construction is tentatively slated to begin in early June and be complete by September 1st.  102 
 103 

X. Warrant/Report #23 104 
 Bartlett reviewed warrant #23. He mentioned a few items, in random order: 105 

 106 
- Burlington Mitsubishi, $462.05 - Town shared electric vehicle, VSI & front pads and rotors  107 
- Champlain Water District, $32,603.33 - March water bill. 16,076 gallons & Vermont Water 108 
Supply Surcharge 109 
- GMP, $14,855.41 - electricity 2/24-3/23/16 110 
- Radio North Group, $6,411 - MFD purchase 10 pagers, 10 spare batteries and 2 portable 111 
radios 112 
- VT Gas, $3,591.65 - natural gas 2/23-3/24/16 113 
- WEX Bank, $2,697.61 - Town gas card for unleaded fuel 114 
 115 
Bartlett moved to approve warrant report #23 in the amount of $107,034.85, second by 116 
Palasik. Approved unanimously. 117 

 118 
XI. Minutes of April 4 Meeting 119 

Wells stated a correction regarding the police signing bonus incentive. 120 
Cushing moved to approve the minutes from the April 4, 2016 Selectboard meeting as 121 
corrected, second by Palasik. Approved unanimously. 122 

  123 
Adjournment 124 

 125 
Bartlett moved to adjourn the Selectboard Meeting. Second by Palasik. Approved unanimously. 126 
 127 
Nolan adjourned the meeting at 7:52 PM.  128 
   129 

Respectfully Submitted, 130 
 131 

___________________________________ Date: _______________________ 132 
John Bartlett, Selectboard Clerk 133 
 134 
Filed with Milton Town Clerk’s Office on this __________ day of __________, _____ 135 
 136 
 ATTEST: ____________________________________ Milton Town Clerk                          137 
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Milton Selectboard Meeting Minutes 1 
April 25, 2016 Immediately Following the Liquor Control Board Meeting 2 

Municipal Building Community Room 3 
       4 
Selectboard Members Present:  Darren Adams, Chair Kenneth Nolan, Vice Chair; John Bartlett, Clerk; 5 
John Cushing, Member; John Palasik, Member 6 

Selectboard Members Not Present:  None 7 

Staff Members Present: Erik Wells, Director- Administration & Community Affairs; Jacob Hemmerick, 8 
Planning Director; John Gifford, Interim Finance Director 9 
 10 
Others Present: Peter Anthony, Bonnie Pease  11 
 12 
I. Call to Order –  Adams called the meeting to order at 6:21 PM 13 
 14 
II. Flag Salute – Adams led the attendees in a Salute to the Flag.  15 

 16 
III. Agenda Review- None  17 

 18 
IV. Public Forum- Bonnie Pease of the Conservation Commission invited the Board and Staff to a 19 

hike at the Town Forest of Saturday, June 18th.  20 
 21 

V. New Business 22 
A. Community Champion Awards Eligibility Criteria  23 

  Wells explained the Committee is looking for direction for the Board to see if Town staff  24 
  could be eligible for work done in the community outside of job requirements.   25 
  Discussion followed, it was determined that awards could be made to Town and School  26 
  staff if applications were received, in their own categories.  27 
 28 

B. Analysis and Position of Impact Fees 29 
Barlow Casey, Hemmerick, Wells, Gifford and Anthony shared with the Selectboard a 30 
draft report that addressed the use of impact fees, their application in Milton, past 31 
practice, fund balances and plan moving forward. Discussion took place regarding a 32 
number of items contained within the report. The group will be back at the next 33 
Selectboard meeting to propose recommendations for Board action. 34 
 35 

VI. Adjournment 36 
Cushing moved to adjourn the Selectboard Meeting. Second by Nolan. Approved unanimously. 37 
Adams adjourned the meeting at 9:05 PM.  38 
   39 

Respectfully Submitted, 40 
___________________________________ Date: _______________________ 41 
John Bartlett, Selectboard Clerk 42 
 43 
Filed with Milton Town Clerk’s Office on this __________ day of __________, _____ 44 
 45 
 ATTEST: ____________________________________ Milton Town Clerk                          46 
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